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March 27, 2012 
 
TO:  Local Agency Formation Commission 
  
FROM: Keene Simonds, Executive Officer 
  Kathy Mabry, Commission Secretary  
 
SUBJECT: Update on Office Relocation  
 The Commission will receive an update on the agency’s pending office 

relocation to 1030 Seminary Street, Suite B, Napa.  This includes 
anticipating the office will be closed for 48 hours beginning on Monday, 
April 16th and reopen at the new location on Wednesday, April 18th

________________________________________________________________________________________________________________________________________________ 
.   

 

The Cortese-Knox-Hertzberg Local Government Reorganization Act of 2000 directs 
Local Agency Formation Commissions (LAFCOs) to plan and coordinate the orderly 
formation and development of local governmental agencies and services within their 
jurisdictions.  State law states LAFCOs are individually responsible for making their own 
provisions for personnel and facilities.  In making their own provisions, LAFCOs may 
choose to contract with a public or private entity.  
 
A.  Information  
 
At the February 6, 2012 meeting, LAFCO of Napa County (“Commission”) authorized 
the Chair and Executive Officer to finalize and sign a lease agreement for office space at 
1030 Seminary Street in downtown Napa.  A finalized lease, accordingly, was 
subsequently signed by the Chair and provides the Commission with an approximate 800 
square foot suite (“B”) divided between three private offices, a conference room, and a 
reception area.   The lease term provides for an annual and fixed rent charge of $25,560 
over the next five years with an option for an additional five year term.   Markedly, the 
annual and fixed charge represents an approximate 13% decrease or $3,720 over the 
current fiscal year for office space at 1700 Second Street. 
 
The Commission takes possession of the new office space on April 1, 2012 with rent 
payments not beginning for another three months on July 1st

 

.  A small number of 
improvements have already been made to make the new office suite ready for use.   This 
includes installing a secured fiber-optic cable (“T-1”) to allow the Commission to 
connect to the County of Napa’s computer network system.    
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Arrangements with a local vendor (Holmes Moving and Storage) have been scheduled to 
move the Commission’s belongings to the new office suite on Monday, April 16th.   Staff 
anticipates the move will take one to two full business days to complete, including 
reconnecting all computer networking systems.  Staff expects – barring any unforeseen 
issue – reopening the Commission office for public business on Wednesday, April 18th

 
.   

B.  Commission Review  
 
This item has been agendized as part of the consent calendar for information only.  
Accordingly, if interested, the Commission is invited to pull this item for additional 
discussion with the concurrence of the Chair.  
 
 
Attachment
1)  Office Lease at 1030 Seminary Street, Suite B.  

:  
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